
Job Title: Director of Women’s Ministry & Community Life

Position Type: Full-Time


Reports to: Pastor of Discipleship

OVERVIEW 
Trinity Presbyterian Church is seeking a full-time Director of Women’s Ministry & Community Life to lead 
our Women’s Ministry Team and to help our congregation connect deeply with Christ and with one 
another. The Director would lead our efforts in women’s discipleship, assimilation, and volunteer 
mobilization— fostering a vibrant culture of belonging, care, and growth in grace.


KEY RESPONSIBILITIES  
Women’s Ministry Leadership 

• Lead Trinity’s Women’s Ministry with a focus on discipleship, community, and service

• Develop and equip women’s leaders and Bible study facilitators

• Oversee and fill Women’s Council committees

• Organize women’s retreats, gatherings, and mentorship opportunities

• Pursue women individually for evangelism and discipleship

• Participate in weekly Staff Meetings and monthly Officer Meetings


Connection & Assimilation 
• Coordinate Inquirer’s Class and guide new members through the assimilation process

• Maintain ongoing communication with newcomers and connect them to small groups or 

ministry opportunities

• Oversee Greeter and Hospitality Teams to create a warm, welcoming environment

• Track connection and follow-up through Planning Center and Notebird


Volunteer Mobilization & Community Life  
• Lead volunteer recruitment and training across church ministries

• Support and coordinate age-and-stage communities (TLC, PrimeTime, etc.)

• Provide leadership and organization for Bereavement and Care Ministries

• Support Adult Discipleship and Care ministries as needed

• Assist with the Shepherding Ministry alongside pastors and elders

• Collaborate with other staff on mission trips, seasonal events, and congregational 

initiatives


QUALIFICATIONS 
• Bachelor’s degree preferred (theology, ministry, or related field)

• 3+ years of ministry or leadership experience in a church context

• Strong interpersonal and communication skills

• Proven ability to lead teams, disciple others, and manage multiple initiatives

• Gifted in relationship-building, administration, and hospitality

• Spiritually mature and aligned with Trinity’s theology, vision, and mission


PERSONAL ATTRIBUTES 
• Warm, relational, and spiritually grounded

• Organized and able to manage details while keeping a pastoral heart

• Team-oriented; collaborates well with staff and volunteers

• Dependable and self-motivated in a dynamic ministry environment
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