Christ Fellowship

Director of Children’s Ministry

Please contact the Session at session@gatheredbygrace.com

Purpose Statement: The position of Director of Children’s Ministry exists to provide a nurturing and
discipling environment for our covenant children and to support families in training their children in the
faith.

Commitment Statement: This position is critical to the nurture and discipleship of our covenant children
and the support of our families. It should be staffed by a spiritually mature individual committed to
growing in grace and living out their faith before the church. In addition, this person should be fully
committed to the church’s doctrine and vision statement.

Accountability Statement: This position is directly accountable to the Senior Pastor. Matters of concern
will also be communicated to the Session’s designated liaison.

Requirements:

Must pass all appropriate background checks.

Must fully embrace the doctrinal standards and ministry philosophy of CF.

Demonstrate successful experience in nurturing and educating children.

Be able to constructively work in a team environment.

Possess strong interpersonal skills and a passion to develop loving relationships with God’s
people (especially children, parents, and volunteers).

Must possess above average skills in verbal and written communication.
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Must possess strong organizational skills.
8. Maintain biblical deportment appropriate for church leadership.

Responsibilities:

1. Develop children’s ministry according to the church’s doctrine, vision statement, and ministry
philosophy. This includes Nursery, Sunday School, and Children’s Church.

2. Schedule, train, and equip volunteers needed for all children’s ministries. Assist with recruitment
of volunteers as needed.

3. Oversee and train paid personnel who work as part of the children's ministry team. Training of
personnel who don’t report directly to this position may be delegated to others.



4. Maintain a safe learning environment for our children in accordance with the CF Children’s
Ministry Policies and Procedures Handbook. Recommend appropriate revisions to the handbook
as programs and groups change.

5. Institute and maintain our security process for all staff, leaders, and ministry volunteers
(including interviewees).

6. Order all curriculum, set ages for classes, and determine class locations.

7. Create and manage children's ministry budget in coordination with ministry philosophy and
Senior Pastor.

8. Ensure that ministry resources are fully stocked and organized to support volunteer ministry.

9. Keep complete records of children’s ministry (number of participants, things tried, routines, etc.)
which will allow CF to build on our experiences.

10. Ensure that curriculum, resources, and programs are consistent with the church’s theological
position and philosophy of ministry.

11. Oversee or provide discipline for children as needed.

12. Work with the church staff to fulfill whatever tasks are needed for ministry success.

13. Communicate set-up needs to the deacons.

14. Other duties as required.
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