
 

 

Children’s Ministry Coordinator 
Job Description approved by the Session : 02/25/25 
Part Time - 10 hours / week  

 

Purpose 

 

Lead, develop, and equip the Children’s Ministry Team to assist parents in raising their children to 

know, love, and follow Jesus by providing biblically sound and gospel-centered discipleship that is 

safe, caring, inclusive, and accessible to all children. 

 

Relationships 

 

Report to and receive oversight from the Senior Pastor through monthly one-on-one direction setting 

meetings, staff meetings, and annual performance reviews. 

 

Accountable to the Session to ensure Children’s Ministry Team implements ministry in line with the 

vision, mission, and direction of Grace Church and in accordance with approved Children’s Ministry 

Charter. 

 

Communicate with Assistant Pastor as Children’s Ministry sponsor liaison. 

 

Lead, equip, support, and assist the Children’s Ministry Team as Team Leader. 

 

Collaborate with other staff members and ministry team leaders as needed. 

 

Cultivate relationships with and pray for the families and children of the church. 

 

 

Primary Responsibilities 

 

Vision 

 

Lead a team of Grace Church members who are committed to developing the Children’s Ministry of 

Grace Church (Children’s Ministry Team). Work with the Children’s Ministry Team to develop, 

maintain, and evaluate a comprehensive vision and plan for children’s ministry through a Session 

approved ministry charter. Work with the Children’s Ministry Team to review the church’s Children 

Safety policies and recommend updates to the Session. Ensure the Children’s Ministry Team 

coordinates, communicates, and executes children’s ministries in accordance with Children’s 

Ministry Charter and Children Safety policies. 

 

Community 

 



 

 

Work with the Children’s Ministry Team to promote healthy, safe, and nurturing relationships 

among families, children, and church members. Work with the Children’s Ministry Team to promote 

greater participation of members and regular attendees in children’s ministries.  

 

Coordination 

 

Work with the Children’s Ministry Team to select or design curriculum for use with children at 

church or home that is biblically sound, gospel-centered, accessible, and Session approved. Assist the 

Children’s Ministry Team with recruiting and training children’s ministry volunteers. Equip Nursery, 

Children’s Worship, and Sunday School Coordinators to schedule and support children’s ministries 

volunteers. Assist Nursery, Children’s Worship, and Sunday School Coordinator with maintaining 

facility and stock needs. Assist the Children’s Ministry Team with identifying and equipping a “point 

person(s)” for Sunday morning children’s ministries. 

 

Communication 

 

Assist the Children’s Ministry Team with communicating ministry vision, events, and updates to the 

church and families. Assist the Children’s Ministry Team with selecting, maintaining, and providing 

resources to children and families that are biblically sound, gospel-centered, accessible, and Session 

approved. 

 

Administration 

 

Work with the Children’s Ministry Team to maintain current and develop new systems to track and 

evaluate enrollment, attendance, and engagement in children ministries. Work with the Children’s 

Ministry Team to develop annual budget proposal for children’s ministries. Approve usage and 

monitor spending of ministry budget. Work with Office Administrator to facilitate approved ministry 

purchases. 

 

Qualifications 

 

Christian  

 

The Children’s Ministry Coordinator will be a mature and growing disciple of Christ who possesses a 

passion for the gospel, a commitment to the Church, a desire to serve it with joy and diligence, with a 

commitment to its purity and peace. He/she must exhibit a personal warmth and love for people. 

 

He/she must be (or become) a member of Grace Church in good standing and must fully embrace the 

mission, vision, and values of the church with a willingness to serve as one player on a larger ministry 

team. 

 

Professional 

 



 

 

He/she will have an understanding of basic child development and an understanding of the complex 

needs of children of a variety of ages and backgrounds. An affinity for and experience in children’s 

ministries is required. 

 

He/she must have the ability to organize, supervise, coordinate, and motivate teams to accomplish 

ministry objectives. He/she must have the ability to work independently with little oversight, as well 

as possess strong organizational skills and work interdependently with the church’s staff and its 

ministry leaders. The candidate must be confident overseeing and serving the church’s many 

volunteers for children’s ministries. 

 

Educational     

 

A Bachelor’s degree with a background in educational and/or theological training is preferred but not 

required. Experience working with children and as part of a team is crucial. 

 
Please email office@gracechurchpca.com to apply. 
 

 

Children’s Ministry Organization Chart: 
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