
 

Assistant Director of Student Ministries (Female) 

Do you have a heart for discipleship and a desire to walk alongside young women as they grow 
in Christ? Sycamore Presbyterian Church (PCA) is seeking a Christ-centered, ministry-minded 
woman to serve as our Assistant Director of Student Ministries. This is an exciting opportunity to 
invest in middle and high school students—especially girls—through intentional relationships, 
engaging programs, and the faithful teaching of God’s Word. 

You’ll work closely with our Assistant Pastor of Student Ministries as part of a passionate, 
collaborative team committed to nurturing faith, cultivating community, and reaching the next 
generation for Christ. 

 

 

 

 

 

 

 

Role Snapshot 

●​ Type: Full-Time 
●​ Location: Sycamore Presbyterian Church, 510 Coalfield Rd., Midlothian, VA 
●​ Reports To: Assistant Pastor of Student and Young Adult Ministries (under the 

supervision of the Lead Pastor) 
●​ Salary: $45,000–$55,000 annually, based on experience 
●​ Benefits: Health and optical insurance, HSA, paid time off, professional development 

opportunities, moving stipend provided 



Key Responsibilities (include, but are not limited to) 

1.​ Active Discipleship (60%) - The core and most essential aspect of the position. 
●​ Pursue and lead female students with intentionality through one-on-one 

meetings, group gatherings, home visits, and attendance at extracurricular 
activities. 

●​ Walk alongside young women in their faith journey, providing encouragement, 
biblical guidance, and mentoring in evangelism. 

●​ Maintain consistent communication via text, email, and other platforms. 
2.​ Events and Communication (20%) 

●​ Assist in planning and executing Youth Ministry events such as Fall Tailgate, 
Christmas Party, Mission Trips, Evangelism Training, and weekly Youth Group 
gatherings. 

●​ Maintain a simple, effective social media strategy by scheduling weekly posts, 
running campaigns, posting regularly, and designing graphics for events, series, 
and promotions. 

3.​ Facilitation and Coordination (20%) 
●​ Present the Gospel in an accessible, relevant way to strengthen covenant youth 

and reach unbelieving students. 
●​ With support from the Assistant Pastor, write and lead biblically-based lessons for 

Sunday School, Youth Group, Bible Studies, and one-on-one discipleship. 
●​ Help oversee Sunday morning Sunday School, stepping in to teach when 

needed. 
●​ Collaborate with the Assistant Pastor in planning curriculum, writing lesson 

content, and recruiting volunteer teachers. 
●​ Ensure all teaching is theologically sound and biblically faithful, fostering 

discussions that build students up in their faith. 

 

Who You Are 

●​ Passionate: Deep love for Christ, His Church, and discipling teenage girls. 
●​ Reformed: Familiar with and willing to teach the doctrine of the PCA.  
●​ Strong Communicator: Clear, relational communication with students, parents, and 

leadership. 
●​ Organized & Proactive: Able to manage multiple tasks and meet deadlines effectively. 
●​ Relationship-Oriented: Skilled in building meaningful connections with students, families, 

and volunteers. 
●​ Natural Leader: Able to lead and motivate others with a servant-hearted approach. 
●​ Creative: Brings fresh ideas and engages with students through social media and basic 

graphics. 
●​ Adaptable: Flexible and positive in response to changing circumstances. 
●​ Team Player: Collaborates well with staff and other ministry members. 
●​ Experienced: Previous youth ministry experience preferred but eager to serve and grow. 



Expectations 

●​ Become a communing member of Sycamore Presbyterian Church. 
●​ Attend weekly worship, staff meetings, and church-wide events. 
●​ Participate in annual reviews and goal-setting for Student Ministry. 
●​ Complete Ministry Safe’s Child Sexual Abuse Awareness Training (renewed every two 

years). 
●​ Abide by Sycamore’s Safety and Abuse Prevention Policy (Personnel Manual). 

 
 
Ready to Apply? 

Please email the following materials in a single email to Donnie Clinton, Assistant Pastor of 
Student and Young Adult Ministries, at Dclinton@sycamorepres.com: 

●​ Resume 
●​ Cover Letter explaining why you are a strong candidate for this role 
●​ Contact Information for Three References (one personal, one professional, and one 

pastoral) or three Reference Letters (one from each category) 

 
 
About Sycamore 

Sycamore Presbyterian Church is a Gospel-centered 
community rooted in the Reformed tradition. We seek to 
glorify God and make disciples through worship, fellowship, 
service, and outreach. We’re located just outside Richmond, 
Virginia, in a growing suburban area filled with families and 
students hungry for the truth of God’s Word. 
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